IOWA FBLA 2012
REGISTRATION DIRECTIONS
Registration is online https://ams.fbla-pbl.org/fbla/issi/states/IA/regstart.asp?aff=IA. 

It will be available January 15 until February 15.  All students must be a paid member with FBLA‑PBL in order for them to appear on your registration.  If the student does not appear, you will need to work with the National Office to make sure they are a paid member.

School login password:  service  

Step 1. Contact Information

Fill out the chapter information and select District 1.

Step 2. Adviser Information

Register each Adviser attending.

Meal options will show Chicken and Vegetarian. “Chicken” will be a Chicken Pasta Alfredo. “Vegetarian” will be Pasta Marinara. 

Step 3. Student Information

Please make sure that you are only entering each student in no more than two National events, one State event, and one Chapter event. Not to exceed four events. State events are marked with and X and are at the bottom of the event list. In some cases, the program will prompt you if you have added too many and in some cases it won’t. It will not recognize if you added too many written test sessions. You will need to proofread it yourself, sorry.

Register members. Use the Tentative Event Schedule to predetermine what session number your members should participate in for the written events. (Session 1 Thurs; Session 2 Thurs; Session 3 Fri; Session 4 Fri; Session 5 Fri; Session 6 Fri).

Indicate if they will participate in the March of Dimes Mini Walk on Saturday morning. (We will order donuts for those who participate.) Also indicate if they are a Who’s Who Candidate.

Indicate if they are a Who’s Who Candidate.

Written Test and Performance  Events
All written events have multiple selections, based on the written test time. For each member, select the written test time that works best for the student. For events that have a combination of written test and performance, you will only need to select the written test time. The State Committee will automatically enter the student in the performance portion. For performance events, select the event. You will notice a time range (i.e. 10:30-12:00). With the use of the Conflict Form, the State Committee will assign a performance time within the event time (i.e. 10:40-10:50).

Team Written Test with Case – Top 5
Team tests will be administered in a separate room than the Individual tests; so members can discuss their answers and not bother others. 

In the following events, only the top 5 test scores will move on to the Final Round. These tests are to be taken Thursday evening in test Session 1 or Session 2. The top 5 participants will be posted outside Headquarters following the Dance. 
Banking and Financial Systems (1 test per team)

Entrepreneurship (1 test per team)

Global Business (1 test per team)
Management Decision Making (1 test per team)
Management Information Systems (1 test per team)
Marketing (1 test per team)
Network Design (1 test per team)
Parliamentary Procedure (separate tests per member)

Individual Written Test with Case – Top 5

In the following event, only the top 5 test scores will move on to the Final Round. These tests are to be taken Thursday evening in test Session 1 or Session 2. The top 5 participants will be posted outside Headquarters following the Dance. 

Help Desk (individual)

Team Written Tests
Along with the Top 5 Written Tests, the following Team Written test will need to be taken Thursday evening in test Session 1 or Session 2. 

Desktop Publishing

Individual Written Pretest
The Mr. Future Business Leader and Ms. Future Business Leader event consist of a written test and interview. Entries will need to take the written test Thursday evening in test Session 1 or Session 2.

Registering Team Events

After entering members in their events, the “Next” page will prompt you to indicate team members. This step is important for the State Committee when placing presentation times. 

Step 5. Guest Information

Register Guests and Chaperones. There is no registration fee. There is a banquet fee of $25.

Step 6 Finalize Registration. 

From January 15-Februay 15 advisers can add/delete/change the registration information as many times as needed. Be sure to click “Finalize” each time you make a change. On February 16, the registration site will close

Finalizing REgistration

Advisers will be sent the Demonstration/Presentation Times and Events by Student documents for review. On March 12-16, advisers will be allowed to make substitutions and deletions, if necessary. No additions will be allowed to the original number your chapter has entered in any event.   

Only deletions will be allowed at the conference.
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